State of California DEPARTMENT OF WATER RESOURCES The Resources Agency

JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR
Engineer, Water Resources 1921-3137-001/1921-3137-BCP 50001537/50054289 |
APPOINTEE SAP PERSONNEL NO. | DIVISION/SECTION
Vacant SWPAO/WREM 65 Implementation Section
COLLECTIVE BARGAINING IDENTIFIER
Management Related BU: Supervisory Related BU: Confidential Related BU: Rank and File BU:
9
RESPONSIBILITIES EXERCISED IMMEDIATE SUPERVISOR (Print) SUPERVISOR'S CLASSIFICATION
[ Supervisory [] Lead Person Kevin Sun Senior Engineer, W.R.
APPROVED BY (Personnel Analyst's Name) DATE
BLS 09/23/11
P eg_c;j%rg of Activity

POSITION SUMMARY

Under the direction of the WREM 65 Implementation Section Chief of State Water Project Analysis
Office, the incumbent provides engineering support toward program and project management
efforts in the initiation and coordination of new or special SWP projects and/or programs for the
planning and construction of projects per Water Resources Engineering Memorandum 65 (WREM
65). The incumbent will also prepare engineering studies and provide planning and program
assistance toward fulfilling the goals, program activities and expenditures of the SWP Program
Branch. Extensive coordination with other divisions in the Department is required.

ESSENTIAL FUNCTIONS

This position requires that the incumbent work cooperatively with others, maintain regular
consistent, predictable attendance, and exercise good judgment. The incumbent must also have an
understanding of SWP operations and regulatory requirements.

50% Review, comment, and track project initiation documents per WREM 65. Prepare charts, and clear
and concise reports which detail plans and impacts of implementing or not implementing
alternative solutions and ensure that they are within compliance with Departmental policies, SWP
operational constraints, and provisions of the water supply contracts. Provide technical assistance
in the development of advanced funding agreements or amendments to the water supply contracts.

30% Perform engineering studies related to SWP project facilities and their associated costs and cost
distribution among contractors. Evaluate accuracy of the Proportionate Use of Facility Factors and
other distributing factors used in allocating costs among contractors, as they relate to WREM 65, to
ensure that they represent an equitable method of allocation costs among contractors compared to
the direct benefit.

SUPERVISOR'S STATEMENT: | HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.
SUPERVISOR’S NAME (Print) SUPERVISOR’S SIGNATURE DATE
Kevin Sun >
EMPLOYEE’'S STATEMENT: | HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE
RECEIVED A COPY OF THE DUTY STATEMENT.
EMPLOYEE'S NAME (Print) EMPLOYEE'S SIGNATURE DATE
Vacant >
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20% Assist SWP program managers by making engineering calculations in connection with budget and

program control functions, per WREM 65. Verify SWP funding information on project characters,
accurately allocate costs that are reimbursable and nonreimbursable by the water contractors.
Participate in SWP program budget review meetings with SWP contractors and DWR managers.
Drive on public roadways to attend meetings and visit field locations.

SPECIAL REQUIREMENTS

The incumbent must be effective in oral and written communication skills; able to learn to SAP
budgeting and cost center data retrieval functions. Must be able to learn and use various software
including Microsoft Word, Excel, Access, Power Point, and MS Project. Incumbent should have
knowledge of the basic principals of mathematics as applied to civil engineering. Must have the
ability to make neat and accurate computations and engineering notes.

Must possess a valid California driver's license and operate vehicles on public roadways or travel
to remote areas. Travel on short notice and overnight lodging will be required on some trips.
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	activity: POSITION SUMMARY
Under the direction of the WREM 65 Implementation Section Chief of State Water Project Analysis Office, the incumbent provides engineering support toward program and project management efforts in the initiation and coordination of new or special SWP projects and/or programs for the planning and construction of projects per Water Resources Engineering Memorandum 65 (WREM 65).  The incumbent will also prepare engineering studies and provide planning and program assistance toward fulfilling the goals, program activities and expenditures of the SWP Program Branch.  Extensive coordination with other divisions in the Department is required.  

ESSENTIAL FUNCTIONS
This position requires that the incumbent work cooperatively with others, maintain regular consistent, predictable attendance, and exercise good judgment.  The incumbent must also have an understanding of SWP operations and regulatory requirements.

Review, comment, and track project initiation documents per WREM 65.  Prepare charts, and clear and concise reports which detail plans and impacts of implementing or not implementing alternative solutions and ensure that they are within compliance with Departmental policies, SWP operational constraints, and provisions of the water supply contracts.  Provide technical assistance in the development of advanced funding agreements or amendments to the water supply contracts.

Perform engineering studies related to SWP project facilities and their associated costs and cost distribution among contractors.  Evaluate accuracy of the Proportionate Use of Facility Factors and other distributing factors used in allocating costs among contractors, as they relate to WREM 65, to ensure that they represent an equitable method of allocation costs among contractors compared to the direct benefit. 
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	activity2: Assist SWP program managers by making engineering calculations in connection with budget and program control functions, per WREM 65.  Verify SWP funding information on project characters, accurately allocate costs that are reimbursable and nonreimbursable by the water contractors.  Participate in SWP program budget review meetings with SWP contractors and DWR managers.  Drive on public roadways to attend meetings and visit field locations.

SPECIAL REQUIREMENTS
The incumbent must be effective in oral and written communication skills; able to learn to SAP budgeting and cost center data retrieval functions.  Must be able to learn and use various software including Microsoft Word, Excel, Access, Power Point, and MS Project.  Incumbent should have knowledge of the basic principals of mathematics as applied to civil engineering.  Must have the ability to make neat and accurate computations and engineering notes.  

Must possess a valid California driver's license and operate vehicles on public roadways or travel to remote areas.  Travel on short notice and overnight lodging will be required on some trips.
	supervisor name: Kevin Sun
	employee name: Vacant


